
Policy on Payment for Unused Sick Leave, Upon Separation 

 

Employees are required to complete the Sick Leave Payout Request Form, found in the 
online forms section, under Human Resources, at www.amphi.com.  This form should be 
completed and submitted at least one year in advance of separation, to allow budgeting 
for the expense.  If one year is not provided, the District reserves the right to delay the 
payment until budget capacity is available. 

 Hired before 
1/1/1984 

Hired on or after 
1/1/1984 but before 

7/1/1998 

Hired on or after 
7/1/1998 with at 
least 7 years of 

service 
Retiring 
 
Certified, 
Professional Non-
Teaching and 
Administration 

Maximum of $144.74 
per day 

Maximum of $144.74 
per day, up to 150 
days, or accrued 
days at 6/30/1998, 
whichever is greater 

Daily certified 
substitute rate at the 
time of separation, 
up to 100 days 

Separating Without 
Retiring 
 
Certified, 
Professional Non-
Teaching and 
Administration 
 

Maximum of $144.74 
per day 

$110 per day up to 
150 days, or accrued 
days at 6/30/1998, 
whichever is greater 

50% of daily certified 
substitute rate, up to 
100 days 

Retiring 
 
Classified 

Daily rate of pay, not 
to exceed $144.74 
per day 

Daily rate of pay, not 
to exceed $144.74 
per day, up to 150 
days 

Daily classified 
substitute rate - 
Range A (formerly 
Range 1), Step 1, up 
to 100 days 

Separating Without 
Retiring 
 
Classified 

Daily rate of pay, not 
to exceed $144.74 
per day 

$55 per day, or daily 
rate of pay, 
whichever is lower, 
up to 150 days, or 
accrued days at 
6/30/1998, 
whichever is greater 

50% of daily 
classified substitute 
rate - Range A 
(formerly Range 1), 
Step 1, up to 100 
days 

 

There is no sick leave payout for employees with less than seven years of service at time of 
separation. 

For questions regarding your sick leave payout, please contact your Payroll Specialist. 

http://www.amphi.com/�

